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Ravenscroft Beauty College 
4530 Lahmeyer Road 

Fort Wayne, In 46835 
(260) 486-8868 

 
Admission Requirements 

 

Ravenscroft Beauty College will admit as a regular student, to each course of 

study, applicants who: through a personal interview with college staff 

demonstrate a commitment to the above ideals, exhibit a desire to become a 

licensed professional in cosmetology or barbering, hold a high school diploma or 

equivalency certificate (GED), or state credentialed home or private school 

diploma. For students seeking admission and holding a foreign student high 

school diploma, that diploma must be verified by an outside agency that is 

qualified to translate documents into English and confirm that the foreign 

diploma meets the academic equivalence of a United States High School 

diploma. For each applicant, the above-specified credentials will be maintained in 

the students file. After qualifications have been met students successfully 

complete enrollment procedures including orientation and submission of all 

required paperwork (see enrollment procedures below). Admission is based on 

feedback obtained during the above process, which insures to the staff that an 

applicant has the capabilities and determination to achieve graduation. Applicants 

must also meet criteria prescribed by the Indiana State Board. 

  

For applicants who cannot confirm completion of high school or certificate of 

equivalency and who are beyond the age of compulsory education, the college 

refers these individuals to area career centers where they may study and prepare 

for GED examination. Upon successful completion of the GED examination, 

these individuals are encouraged to return to the college and complete application 

for admissions. (The College does not accept students without a diploma or 

GED)  
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Prospective students are advised that while they may be admitted to the college, 

they must also meet all minimum requirements of the state of Indiana for 

licensure prior to making application for state examination. Refer to State of 

Indiana cosmetology or barbering requirements. 

 

All applicants are advised that this is a private institution and the college reserves 

the right to refuse admission to any individual. It is at the sole discretion of the 

school administration to approve or deny admission. Therefore, no student is 

considered enrolled until the contract with the college is signed by the 

appropriate official on the school’s behalf.  

 

Enrollment Procedures  

The admissions office is open to applicants during regular college hours to assist 

with: information, tours of the college, review of applicant qualifications, and 

initial enrollment procedures. Applicants may enroll at any time during the 

school year for placement in the class of their choice.  

 

Enrollment procedures begin with personal interviews between college staff and 

prospective students, which may include concerned family members. The 

applicant will subsequently prepare an application for admission and submit 

initial documentation which will include: a copy of their high school diploma or 

GED, and driver license or state/government photo ID. The applicant must also 

provide preliminary financial aid paperwork, and must attend a student 

orientation.  

 

The applicant is not considered to be enrolled in a course of study until a legal 

contract has been signed by both the applicant and an authorized college 

representative. Once the above procedures have been completed, a start date for 

classes is assigned and the applicant is considered registered for the program. By 

enrolling in the college, each applicant accepts the responsibility of regular 

attendance, agrees to abide by rules established by the college (as they exist now 

or as they may be changed in the future), has the proper attitude, ambition, 

transportation, current phone number and address at all times, and has arranged 

for payment of all established tuition and fees or charges assessed to the students’ 

account. 
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Validation of High School Completion 

Upon receipt of the High School credentials, a school will review that all criteria 

are met to support that it is an acceptable form for Financial Aid purposes. The 

school is only able to accept the following: 

 

ACADEMIC QUALIFICATIONS 

To receive Title IV funds, a student must be qualified to study at the 

postsecondary level. A student qualifies if she or he: 

 

 has a high school diploma (this can be from a foreign school if 

 it is equivalent to a U.S. high school diploma); 

 has the recognized equivalent of a high school diploma, such as 

 a general educational development (GED) certificate or other 

 state sanctioned test or diploma-equivalency certificate; 

 has completed secondary school education in a homeschool 

 setting which qualifies for an exemption from compulsory 

 attendance requirements under state law, if law does not require 

 a homeschooled student to receive a credential for their 

 education. 

 

1. The College will rely on the validity of the document received from 

the student to determine admission and eligibility for the assistance of 

Federal Financial Aid.  If the college has or receives reason to believe 

that the High School diploma is not valid, or was not obtained from an 

entity that provides secondary school education, then that document 

will be rejected until additional information to confirm the validity of 

the document is received. 

 

2. The school will utilize the following resources to validate a student 

High School diploma and through state Department of Education 

guidelines. 

 

3. Since these situations are typically case by case, this college will; 

(1) contact the secondary school to confirm validity of a diploma, and 

(2) confirm with the state department of the secondary school, that the 

secondary school is recognized as a provider of secondary education. 
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4. If this college is not successful in confirming the validity of a 

diploma, then we will work with our third party servicer verification 

team.  The verification team will cross reference the diploma with the 

Department of Education regulations, the state DOE approvals and 

research the secondary school itself. 

 

5. Failing to validate a diploma the student will not be admitted and will 

not receive Federal Financial Aid. 

 

Credit for Previous Training  

Applicants with previous training are encouraged to attend a minimum of 1000 

hours for Cosmetology and Barbering; however, applicants may enroll for no less 

than 500 hours of instruction by successfully completing a written and practical 

placement examination. Applicants for Esthetics, Manicuring and Teacher 

Training are required to attend no less than ½ of the normal course length. These 

applications will be considered on a case-by-case basis with the final 

determination based on testing at the discretion of the Administration. A student 

with special conditions (school closures, extenuating circumstances) may request 

a review to be enrolled as a regular student provided they can demonstrate an 

equal level of education. Students may also be required to complete basic 

instruction as a condition of enrollment. Records will be credited to the student 

based on receipt of a valid transcript directly from the prior school or State Board 

records. 

 

Re-Admission  

Students may be reinstated subject to meeting enrollment requirements and 

payment of all applicable fees. The application for reenrollment will be reviewed 

by the school director and an interview conducted to determine if the reason for 

the termination has been suitably resolved. If needed, the student may be placed 

on disciplinary probation for one month and allowed to re-enter the program. For 

all students allowed to re-enter, his/her satisfactory academic progress will 

continue from the same point as it was prior to withdrawal.  

 

A student who is terminated due to maximum time frame may be, and if 

accepted, for re-enrollment will be contracted for the amount of hours left in 

the program and are required to pay in the form of cash for all fees and meet 

all other admission requirements. This student would not qualify for Title IV. 
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Re-Enrollment Procedures and Fees  

Enrollment and the achievement of graduation are stressed during initial 

admissions of all students. For students that withdraw and request to re-enroll, a 

formal review process is required to consider the student’s prior attendance, 

academics, attitude and other elements contributing to a withdrawal. The student 

must demonstrate to the faculty appropriate changes and commitment to 

graduation. Each student is required to submit a $100.00 pre-payment against 

prior or future fees; this fee is for review of the application. This application for 

re-enrollment will be reviewed by the administration and if a favorable decision 

is made a return date will be scheduled.  

 

Students that are accepted for re-enrollment will re-enter with the same 

satisfactory academic progress that they withdrew with. Payments arrangements 

for any outstanding prior fees must be completed before returning to class. The 

Administration considers prior withdrawal situations, disciplinary problems, and 

outstanding financial obligations in review of application for re-enrollment. 

  

All concerns must be resolved with necessary paperwork completed before 

re-entry and this process is not a guarantee of acceptance. For any student 

who re-enrolls regardless of the reason of re-enrollment the student is 

required to complete a new enrollment agreement. 

 

Non-Discrimination Statement  

Ravenscroft Beauty College in its admission, instruction, and graduation policies 

practices no discrimination on the basis of sex, age, race, color, ethnic origin, 

religion, creed, financial or social status or country of origin.  

 


