
Louis Black

5415 N. Clark Street | Chicago, Illinois 60640 | (773) 907-8660 | lblack5415@aaatargeted.com

NAME
COMPANY
ADDRESS
CITY, STATE ZIP

Dear NAME:

I am interested in joining COMPANY as TITLE.  The enclosed resume outlines my experience and
achievements.  I will be happy to provide references or further information at your request.

As my resume indicates, I am a Mechanical/Manufacturing Engineer with a strong background in process
engineering.  My duties have included product validation, manufacturing engineering, design processes,
analysis of BOM/costs, workspace layout, and staff training.  I have improved processes and reduced costs
by applying the following methodologies: Lean Manufacturing, Six Sigma, DMAIC, ISO 9001, and Kanban. 
This background has given me the ability to learn new roles quickly and make an immediate impact.  I am
confident that this combination of skills and experience will make me a valuable member of your team.  

I offer you the following qualities:

• Organization: Establish goals and consistently meet or exceed 
them by setting priorities and managing time effectively.

• Decision Making: Evaluate all aspects of complex situations 
and choose the option that will deliver the best result. 

• Persistence: Maintain a positive attitude in the face of obstacles 
and overcome them by staying focused and disciplined.

The summary given in this letter and my resume cannot fully communicate my potential contribution.  I
would appreciate the opportunity to speak with you personally and answer your questions.

Thank you for your consideration.

Sincerely,

Louis Black


