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� Self-Help
(Tfr HOUSING 

Applicant 

Applicant Name: 

Date of Birth: 

Mailing Address: 

Physical Address: 
D Same as above 

Phone: 

Co-Applicant 

Co-Applicant Name: (if applicable) 

Date of Birth: 

Physical Address: 
D Same as above 

Phone: 

HOUSEHOLD MEMBERS: over the 
Name(s): 

Birthdate: 

Name of Minors: 

Number of minors: Age(s): 

CREDIT REPORT FEE REQUIRED UPON 

SUBMISSION OF APPLICATION: 

MONEY ORDER PAYABLE TO 

HOUSING KITSAP IN THE AMOUNT OF 

$33.00. 

I Social Security Number: 

City: 

Email: 

Marital Status: 

State: 

D Not Applicable 

Social Security Number: 

Email: 

Marital Status: 

• Application must be fully 

completed, if sections are left blank 

it will be considered an incomplete 

application and not accepted. 

Credit report fee must be included 

with submission. 

Zip: 

age of 18 D No other Household members 
Gross Annual Income: 

Birthdate(s): 

l Monthly Childcare Expense:$

Please include the name and birthdate of everyone in the household, including minors 

Anywhere Mason County __ 
Shelton __ Allyn __ Belfair 

Total Household Size: __ 

BUILDING LOCATION PREFERENCE(S} 

Anywhere Kitsap County __ 
Port Orchard Silverdale Poulsbo__ Kingston __ 
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Ii 
Self·Help
HOUSING 

Applicant Please provide 2 years of work history D Fulltime Student? D Not Currently Working? 

Employer(s} (If applicable) OR 
Employment 

How often do 

Previous Employer 
Began 

Position Held Gross Annual Income you receive (Month/Year) (If current is less than 2 years) Include end dates paychecks? 

D Monthly 

D Weekly 

D Bi-Weekly 

D Twice 

Monthly 

Do you have student loans? 0 Yes D No If yes, are they in repayment? D Yes D No Hourly or Salary? 

Do you have assets exceeding $1S,OOO in value (i.e. cash, stocks, bonds)? D Yes D No If yes, what type?

Do you have a Child Support Order? D Yes D No 

Are you receiving child support? D Yes D No Are you paying for child support? D Yes D No 
Are the payments current? D Yes D No What is your monthly payment?$ 

Any missed payments in the past 12 months? D Yes D No Do you have a parenting plan? 0 Yes D No 

When did this begin? When did this begin? 
Any missed payments in the past 12 months? D Yes D No 

How much are you currently receiving?$ 
Are the payments current? 

Are you being paid through the State of WA? D Yes D No 

Other Source{s) of Income {i.e. Amount Received 
Other Source{s) of Income 

Amount Received 

SSI/Disability) (monthly) (monthly) 

$ $ 

$ $ 

� Co-Applicant Please provide 2 years of work history 
ct 

D Fulltime Student? D Not Currently Working? 

Employer{s} (If applicable) OR Employment Began How often do 

Previous Employer (Month/Year) Position Held Gross Annual Income you receive 
(If current is less than 2 years) Include end dates paychecks? 

D Monthly 

D Weekly 

D Bi-Weekly 

D Twice 

Monthly 
Do you have student loans? D Yes D No If yes, are they in repayment? D Yes D No Hourly or Salary? 

Do you have assets exceeding $15,000 in value (i.e. cash, stocks, bonds)? D Yes D No If yes, what type?

Do you have a Child Suooort Order? D Yes D No 
Are you receiving child support? D Yes D No Are you paying for child support? D Yes D No

Are the payments current? D Yes D No What is your monthly payment? $
Any missed payments in the past 12 months? D Yes D No Do you have a parenting plan? D Yes D No 
When did this begin? When did this begin? 

How much are you currently receiving?$ month Any missed payments in the past 12 months? D Yes D No 
Are you being paid through the State of WA? D Yes D No Are the payments current? 

Other Source{s) of Income (i.e. Amount Received 
Other Source(s) of Income 

Amount Received 

SSI/Disability} (monthly) (monthly) 

$ $ 

-

$ - - ----

--s�--
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APPLICANT D Do not wish to provide 

Race {check all that apply) 
D American Indian or Alaska Native D Asian 
0 Native Hawaiian or other Pacific Islander 

0 Black or African American D White O Other 

Have you selected more than one race?: D Yes
Middle Eastern or  North African ______ 

� Self-Help(Tfr HOUSING 

CO-APPLICANT 0 Do not wish to provide 

Race (check all that apply) 
0 American Indian or Alaska Native 0 Asian 

0 Native Hawaiian or other Pacific Islander 
D Black or African American D White D Other 

Have you selected more than one race?: D Yes 
Middle Eastern or North African ____ 

Ethnicity: D Hispanic or Latino D Not Hispanic or Latino 

Gender: D Male D Female D Other 

Military Affiliation: 0 Active Military D Veteran 

Ethnicity: 0 Hispanic or Latino 0 Not Hispanic or Latino 

Gender: D Male D Female D Other 

Military Affiliation: D Active Military D Veteran 

I have read and understand the Frequently Asked Questions document provided by Housing Kitsap's Self-Help Housing Program 

and will, to the best of my ability, adhere to and abide by the program requirements. 

__ (::\ 
Applicant Printed Name Date Co-Applicant Printed Name Date 

__ 6 
Applicant Signature Date Co-Applicant Signature Date 

I certify that the above information is true and correct to the best of my knowledge. By signing this application, I acknowledge 

that I must participate in building my home in accordance to the required sweat equity lobar hours and abide by a Group Labor 

Agreement. I further acknowledge I am encouraged to ask questions to Housing Kitsap staff members to better understand the 

program, my home loan and the construction process. 

__ (:\ 
Applicant Signature Date Co-Applicant Signature Date 

All signatures are required for completion of this application 

CREDIT PULL AUTHOR/ZA TION 

Please note: Without this acknowledgment, this application is considered incomplete and wiil not be processed. 

I hereby authorize Housing Kitsap to verify my past and present employment earnings records, bank accounts, retirement 
accounts and other asset balances needed to process my/our mortgage application. I/We further authorize Housing Kitsap to 
order a credit report and verify other credit information at any time during the application process, including past and present 

landlord references. I/We understand that a photocopy of this form will also serve as authorization. The information obtained by 
Housing Kitsap is only to be used in the processing of my/our application for a mortgage loan. All applications will be maintained 

using a digital database under Housing Kitsap's care. 
PLEASE SUBMIT YOUR CREDIT REPORT FEE IN THE AMOUNT OF $33.00 PAYABLE TO HOUSING KITSAP WITH YOUR APPLICATION. 

__ (} ______ _ 

Applicant Signature Date Co-Applicant Signature Date 
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COMMITMENT 

� Self-Help 
ff fr HOUSING 

Are you willing to contribute the required amount of 35 labor hours per week until your home is complete? D Yes D No 

Volunteers may be used to help. If no, please explain: 

Is there anything that may prohibit your household from contributing the required labor hours? D Yes D No 

If yes, please explain. 

Will the home you build with Housing Kitsap be the primary residence for everyone on this application? D Yes D No 

If no, who will not be included in the household as their primary residence? 

Have you read and signed the Frequently Asked Questions? D Yes D No 

If no, please sign and return this along with your application 

Submit your last four (4) consecutive pay stubs. For 551, Disability or any other income, including 

Child 5upport{12months}, submit your most recent statement, verification or award letter. Along with 

the application and make sure to sign and return the Frequently Asked Questions. 

Credit Report Fee in the amount of $33.00 payable to Housing Kitsap in the form of a money 

order must be submitted with application. 

IN ONE OF THE FOLLOWING WAYS: 

MAIL OR DROP-OFF APPLICATION TO: 

Housing Kitsap 

ATIN: Self-Help Intake 2244 NW Bucklin Hill Road, Silverdale, WA 

98383 Include your credit report fee of $33.00 payable to 

Housing Kitsap (money order) 

For questions, contact the Self-Help Housing Program: 

Call: (360) 535-6139 • TDD/TIY: (360) 535-6106 • Toll Free: 1(800) 693-7070 x 6139 

USDA United States 

� Department of 
- Agriculture 

Rural Development 

This program made possible by: 

COMMUNITY FRAMEWORKS 
H.!'ll7.:ng S·-.d��ion:; For rhc. Northwc�t 

RCAC 
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KITSAP We are an equal opportunity 

employer, committed to 

providing a diverse and 

inclusive workplace. We do
not discriminate based on
race, color, religion, sex,
national origin, age, disability,
or any other legally protected 

status





WHAT IS THE DOWN-PAYMENT REQUIREMENT? 

No down-payment is required for a USDA Self-Help home mortgage, as long as you qualify for the 

full cost of the home. If you have over $15,000 in assets ($20,000 for age 62+), you will be required 

to put that over amount down on the home as down payment. If you need down payment 

assistance and are within a certain range to qualify for a mortgage loan with USDA, Housing Kitsap 

will refer to you to Community Frameworks for down payment assistance. This is a silent second 

mortgage for gap financing if needed to qualify for the cost of the home. You will need to be 

approved by Community Frameworks to receive the down payment assistance loan. 

WHAT IF I ALREADY OWN A HOME? 

Applicants must not already own a home at time of closing. You would need to disclose to USDA if 

you had interest in a property in the past 3 years. 

WHAT IF YOU ARE RENTING? 

USDA will be evaluating what is known as "payment shock". If you are renting it is important to have 

the lease in your name (whoever is on the application i.e., note signers). If you are not renting, it is 

important that you show a savings plan that you contribute to monthly, that will show your ability to 

make a future mortgage payment. 

ARE HOUSEHOLDS WITH DISABLED MEMBERS ELIGIBILE? 

Yes. However, there is no reduction in the labor contribution to the building group for any 

participating family. In cases where one of the future owners cannot physically do the required 

sweat equity labor, they must show medical documentation signed by a health care provider. In 

addition, they must arrange a sponsor to contribute the required weekly hours on their behalf. 

Volunteer sweat equity contribution limits for the household still apply. There are reasonable house 

plan modifications available when there are special needs in a household. If this reasonable 

accommodation goes above the budget for the home, the owner will be responsible for the cost of 

the overage. 

ARE MORTGAGE PAYMENTS DUE DURING THE CONSTRUCTION PERIOD? 

No. Mortgage payments will typically begin on the first of the month following approval of the final 

inspection and certificate of occupancy and loan conversion with USDA. 

HOW DOES PRE-CONSTRUCTION TRAINING WORK? 

Once all the members of a group have been qualified for their home loans with USDA, Housing 

Kitsap will conduct pre-construction trainings and orientation, usually on Thursday evenings at 

6:00PM at Housing Kitsap's main office building. These meetings are mandatory and are typically 

scheduled in four consecutive weeks. Minors are not invited to attend these meetings as there is a 

lot of information to review. 

HOW MUCH OUT-OF-POCKET EXPENSE SHOULD I EXPECT? 

There are four main areas where you may spend out of pocket expenses: 

1. The Application Process: You will be charged a tri-merge credit report fee of $33 payable to 

Housing Kitsap, so that we can evaluate your current credit situation. This fee will need to be paid 

upon submission of HK Self-Help application. If you are placed on the inactive waitlist, an 

additional credit report fee will be required in order for Housing Kitsap to re-evaluate your credit to 

see if you are eligible to be placed on the active waitlist. Only those on the active waitlist will be












