m Child Care Emergency Plan

DEPARTMENT OF
HUMAN SERVICES

Instructions: State law requires the following providers to use this form to create an emergency preparedness plan: (1)
licensed child care centers (Minn. Stat. 245A.41, Subd. 3), (2) licensed family child care providers (Minn. Stat. 245A.51,

Subd. 3), and (3) certified child care centers (Minn. Stat. 245H.15). Please refer to the Keeping Kids Safe planning guide
for guidance in creating your emergency preparedness plan.

1. Provider Information

DATE CREATED DATE(S) REVISED
1-3-2018 6/21/18- 10/9/2019 5/2/2023 2//16/2025 1/27/2026

PROVIDER NAME
Toddler Town Child Care Center

ADDRESS CITY STATE |(ZIPCODE
5377 266th st- PO Box 610 Wyoming MN 55092
PHONE NUMBER EMERGENCY PHONE

651-462-1407 651-238-2371

2. Shelter-in-Place / Lockdown Procedures ifwe need to stay in the building due to an emergency, the following procedures will be followed

LOCATION 1 (IN-BUILDING) LOCATION 2 (IN-BUILDING)
Center hallway Interior wall in classroom/ Bathroom

PROCEDURES FOR SHELTER-IN-PLACE / LOCKDOWN  Describe your procedures (who, what, where, when)

All staffwill tendto childrenandgetthemto safetyin Hall or bathroomDirectorwill assistall teachersn
locking doors,coverwindows,protectchildrenandgetto a safeplace.DirectorandAssistantDirectorwill be
responsibldor emergencyards kits, medicationsandphone 911 will becalled.Teacherwill takeattendance
andcheckBrightwheelto makesureall kids aresafe.Parentswill be notified onceit is safeto do so.

SHELTER-IN-PLACE / LOCKDOWN FOR CHILDREN WITH DISABILITIES OR CHRONIC MEDICAL CONDITIONS

Include any special circumstances or procedures needed for children with disabilities or chronic medical conditions
DirectorandAssistantDirectorwill assistStaffwith gettingall childrento a safeplacecoverandlock all doors
andwindows.Infantswill beplacedin securedathroomor interior wall lockedawayfrom windowsanddoors.
Childrenwith disabilitiesor medicalconditionswill getthe extrahelpneededy staff. Parentswill benotified .

Notification

EMERGENCY RESPONDERS WILL BE NOTIFIED WHEN
Hazards occur, emergency arises or children are at risk. Emergency responders will be notified as soon as possible.

PARENTS / GUARDIANS WILL BE NOTIFIED WHEN
As soon as possible when hazard occurs within the center or affects children in the center.

Emergency Kit for Shelter-in-Place / Lockdown Situations

PLEASE DESCRIBE YOUR EMERGENCY KIT. Please see Keeping Kids Safe for more information about how to use your emergency kit during
shelter-in-place and lockdown situtaions

Emergency kits meet DHS guidelines for child care centers. It is located in the staff room and Director will be in charge and responsible
for getting it to the shelter.

Flashlight, Water bottle, first aid, radio, gloves. permanent marker, rags/wipes, scissors, tape, ice pack, plastic bags, bucket...

Last Updated 10/17



3. Evacuation and Relocation Procedures
IF WE NEED TO EVACUATE OUR SITE AND RELOCATE TO ANOTHER SITE, THE FOLLOWING PROCEDURES WILL BE FOLLOWED

EVACUATION ROUTES AND EXITS Show how you and the children will leave from any room in the building

Exit usingexteriordoorin classroomsRelocateo the EAST parkinglot (location1) Seeattachedevacuation
diagram. Directorwill beresponsibldor gettingEmergencycards kits andmedications911will becalled.

EVACUATING INFANTS AND TODDLERS Describe any special circumstances or procedures needed for evacuating infants and toddlers from the building
Infants will be evacuated quickly using evacuation cribs and exiting out using exterior door and getting them to a safe location.
Toddlers will use exterior door in classrooms to get to a safe location as soon as possible.

EVACUATING CHILDREN WITH DISABILITIES OR CHRONIC MEDICAL CONDITIONS Describe any special circumstances or procedures needed for
evacuating children with disabilities or chronic medical conditions from the building including procedures for storing a child’s medically necessary medicine
Exit using exterior doors in classrooms. Directors and teachers will use proper instructions to assist if extra circumstances are needed.

Notification

EMERGENCY RESPONDERS WILL BE NOTIFIED WHEN
As soon as emergency arises and its safe to do so.

PARENTS / GUARDIANS WILL BE NOTIFIED WHEN
It is safe to call, and if a child is injured and requires medical attention.

Emergency Kit for Evacuation and Relocation Situations

DESCRIBE YOUR EMERGENCY KIT. Please review Keeping Kids Safe for more information about how to use your emergency kit during evacuation and
relocation situations

Emergency kits meet all DHS requirements and are checked and update monthly. Director will be responsible to retrieve it during
emergencies and evacuations.

Relocation - Location 1

BUILDING NAME REASON(S) TO EVACUATE TO LOCATION 1
. Fire- building emergenc
ToddlerTown Child CareCenter g emergency
ADDRESS CITY STATE |ZIP CODE
5377 266th st \Wyoming mn 55092
PHONE NUMBER EMERGENCY PHONE
651-462-1407
6512382371
TRANSPORTATION TO LOCATION 1
walking- crib/ strollers for Infant and Toddlers
OTHER DETAILS
Relocation - Location 2 (optional)
BUILDING NAME REASON(S) TO EVACUATE TO LOCATION 2
Bruce's Food's ; ; ; ;
if locationl is too closeto fire or too dangerous
ADDRESS CITY STATE |ZIP CODE
5358 Wyoming Tr Wyoming mn 55092
PHONE NUMBER EMERGENCY PHONE
651462-4014 651-238-2371

TRANSPORTATION TO LOCATION 2
walk- Infants in strollers or cribs

OTHER DETAILS




4. Parent/Guardian and Child Reunification Procedures

If we need to evacuate, shelter-in-place, or when parents/guardians are unable to get to children, the following procedures will be followed to reunite
children with parents/guardians or designated contacts as soon as it is safe.

PARENTS / GUARDIANS WILL BE NOTIFIED WHEN

Evacuatioror relocationoccurs.Parentswill be notified andinformedof pick up location.Also, if anychild
needsmedicalattention.

PARENT/GUARDIAN CONTACT INFORMATION WILL BE MAINTAINED IN THIS LOCATION

Emergencycardsarelocatedat the front desk.copiesof theemergencygardsarelocatedin eachchilds
classroominformationwill be on handandupdatedBrightwheelApp hasparentandchildreninformation.

Release Children will only be released to parents/guardians or other individuals listed on the child’s form (with proper identification)
OTHER DETAILS ABOUT RELEASE OR REUNIFICATION

We will only releasechildrento individualslistedon emergencyick up formsauthorizedby parentor guardian.
Staffandparentswill beableto communicateéhroughbrightwheelmessages.

5. Continuing Operations Procedures
In the period during and after a crisis, the following procedures will be followed regarding continuing operations

Notification and Decision Making

THE FOLLOWING PEOPLE WILL NEED TO BE NOTIFIED AND BE A PART OF THE DECISION-MAKING PROCESS REGARDING CONTINUED

OPERATIONS DURING A CRISIS
Parents and guardians will be notified of incidents and all staff will keep all children safe until released to parents/guardians.

Emergency responders will be notified if necessary.

THE FOLLOWING PEOPLE WILL NEED TO BE NOTIFIED AND BE A PART OF THE DECISION MAKING-PROCESS REGARDING CONTINUED
OPERATIONS AFTER A CRISIS
Director, Licensor, Staff, Emergency responders and Parents/guardian.

ANY ADDITIONAL CONSIDERATIONS FOR OPERATIONS
Everyone is back to good health and we will be able to provide a safe environment.




6. Emergency Contact Information

For Emergencies - Dial 911

Law Enforcement Agencies

CITY (if applicable)
Wyoming

CONTACT NAME
Wyoming Police Department

NON-EMERGENCY NUMBER
651-462-0577

24-HOUR EMERGENCY NUMBER
911

CITY (if applicable)
Forest Lake

CONTACT NAME
Forest Lake Police Department

NON-EMERGENCY NUMBER
651-464-5877

24-HOUR EMERGENCY NUMBER
911

Utility Emergency Phone Numbers

ELECTRIC COMPANY
Excel Ener
651-462-8300 %
CONTACT PERSON 24-HOUR EMERGENCY NUMBER
electric company 911
GAS COMPANY
1-800-895-2999
Xcel Enerqy
CONTACT PERSON 24-HOUR EMERGENCY NUMBER
911
Xcel energy
WATER COMPANY
651-255-0971 City of Wyoming

CONTACT PERSON
Wyoming Public works

24-HOUR EMERGENCY NUMBER
911

General Emergency Resource Numbers

MINNESOTA POISON CONTROL

PHONE NUMBER
800-222-1222

CRIME VICTIM SERVICES
Minnesota crime victim suport

PHONE NUMBER
1-866-385-2699

POST-CRISIS MENTAL HEALTH HOTLINE

Mental Health crisis alliance

PHONE NUMBER
651-266-7900

FIRE DEPARTMENT
Wyoming Fire Department

PHONE NUMBER
651-462-0579

OTHER

Emergency Manager for Wyoming- Paul Hoppe

PHONE NUMBER
651-462-0577

NAME OF INSURANCE AGENCY
Landmark Insurance Company

INSURANCE CONTACT PERSON
Brian Alm

PHONE NUMBER
651-464-3333

Licensing or Certification Information

LICENSING OR CERTIFICATION NUMBER

1118799

LICENSED OR CERTIFIED BY STATE OR COUNTY

LICENSOR NAME
PattiDailey-Ruddy

LICENSOR PHONE
(651)431-6030ext:4041

Child Care Assistance Program (CCAP) Information (If applicable)

CCAP PROVIDER ID
14905

CCAP AGENCIES REGISTERED WITH

Chisago County

CCAP AGENCY PHONE NUMBER(S)

651-213-5214




7. Identification of Hazards
This section is provided as a resource for your emergency preparedness. It allows you to identify the risk of certain hazards occurring, the impact that a
hazard could have if it did occur, and how you would continue operating during and after the emergency.

Attention licensed child care centers: You are not required to complete this section as you should have already identified potential risks and impacts as
part of your Risk Reduction Plan (see Minn. Stat. 245A.66). If you have not addressed any of these hazards that could impact your site, you should use
this section or add items to your Risk Reduction Plan.

RISK OF HARM, POTENTIAL IMPACT AT YOUR SITE, AND PLAN FOR CONTINUING

HAZARDS OPERATIONS DURING AND AFTER THE EMERGENCY
High risk, High impact.
Fire Makerepairsasquickly aspossibleandmakesureenvironments safefor childrento
return.Evacuateand/orRelocate
Low risk, Low impact.RelocateKids andstaff, keepchildrenawayfrom waterandtry to
Flood keepwaterout of building

Gas/Chemical Leaks

High risk, Low impact.Keepchildrenout of building until building until safeandinspected
by professionabhuthorities.
Call 911andhaveinspectioncompletebeforereturning.Relocataf necessary.

Hazardous Materials

Low risk, Low impactWe will follow emergencynanagemenjuidelines.
ContactFireandEMS in our communityto seeif theycanassistwith sudderemergency
evacuation.

High or Low Temperatures

High risk, Low impactWill follow guidelinesfor temperatureegulationsandparentswill
be notified if a problemcannotberesolvedandthechildrenneedto berelocated.

Infectious Diseases

High risk, High impactMaintainour llinesspolicy. Call parentgo pick up childrenwith
symptomsof infectiousdiseasereportif neededpostto notify otherparentsandstaff,.
centemwill follow throughwith illnesspolicy

Nuclear Power Plant

Please note, there are two nuclear power plants in Minnesota. Depending on your proximity to these plants, which are located in Welch and
Monticello, you may/may not have a potential “risk of harm.”

No risk of harm. not located near Nuclear power plant

Severe Winter Weather

High risk, Low impactWill keepchildrenindoors.
Follow Forestlake schooldistrict policy for child carecenterclosing.
Parentwill benotified beforeroadconditionsgetsevere

High risk, High impact

Thunderstorm Kids keptawayfrom windowsanddoors.Childrenin tornadoshelterif stormsaresevere.
poweroutage- we haveflashlight,radios.
High risk, High impact

Tornado Childrenwill be escortedo ourtornadoshelterby all staff Theywill sit with headgucked

in theirlap for protection.Teachersvill haveemergenckit andcardsaccessible.

Violent Incidents

Low risk, highimpact
Keepchildrensafein classroomsgall 911, shutlock doors,coverwindows,notify parents
andhidebehindtables.

Other

Traffic on streetsKeepchildrenin fencedin area
Strangersvalking by- Be awareof surroundingandwatchall childrenatall times.




8. Child Emergency Contact Information

You should collect each child’s emergency contact information and keep it with your emergency kit(s).Licensed child care
centers and licensed family child care providers already collect this information from parents/guardians upon enroliment.

Keep the following information with your emergency kit(s) in case of an emergency:

Child specific information: Parent/guardian information:
o Child’s name o Name(s) & relationship to child
o Child’s address o Preferred contact information (i.e., phone
o Child’s date of birth number or email address)
o (If applicable) Special instructions o Alternate emergency contacts
for children with disabilities or chronic o Individuals authorized for pick-up

medical conditions

For licensed family child care providers, this information is on the first page of each child’s Admissions and Arrangements
form. Keep a copy of the first page of each child’'s Admissions and Arrangements form with your emergency kit(s) so that the
information can be easily accessed in an emergency.

Please note: Do not post any child-specific information with your emergency plan or share it with other parents.
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