Come Join our Team
We are accepting applications to fill the receptionist position at our office!


Terms: Full Time (Monday- Thursday 32-35 hours per week) 

About us: Dr. Chris Pestle is a Doctor of Chiropractic with his specialty in Sports Medicine. Pestle Chiropractic is a fast-paced office in a family orientated environment. From the first phone call to when the patient walks out of the office, we want them to feel welcome and relaxed. Our receptionist plays a big role in accomplishing this. We want our patients to leave knowing caring for our patients is our top priority. From the care Dr. Pestle provides in the treatment rooms to how we handle patients’ bills and insurance, we want the patients’ experience in our office to be second to none. Getting to know our patients and about their lives is a true joy! 

About the role: The receptionist is the very first interaction our patients have with our office. The person we are looking for should be friendly, organized, detail orientated with basic computer/phone skills. Basic knowledge of insurance is a plus but not required. We will train you for the rest!

Responsibilities: 	
· Checking patients in and out
· Answering phone calls
· Keeping patient demographics up to date
· Updating and verifying insurance
· Scheduling patients
· Taking and posting payments

Please send resumes to Julia at pcsp.julia@gmail. You may also email her with any questions you have.
