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Personal Information

Last Name First Name Soc. Sec. # Date of Birth Occupation
TAXPAYER:
E-Mail Contact # Is this a cell?
O Yes O No
Last Name First Name Soc. Sec. # Date of Birth Occupation
SPOUSE: : :
E-Mail Contact # Is this a cell?
O vYes O No
Street City/State/Zip
ADDRESS:
Is this a new address? O Yes 0O No As of:
O Single O Head of Household
FILING: O Married Filing Joint O Widow (enc. copy of death cert.)
O Married Filing Separate
Is anyone in your household blind or disabled? O Yes O No
MISC: Is everyone in your household a US citizen? O Yes 0O No
Did everyone in your household have full coverage for health ins.? O Yes O No
Dependents (Children & Others)
Last Name/First Name Relationship Soc. Sec. # Date of Birth Full Time Student

O Yes O No

O Yes O No

O Yes O No

O Yes O No



http://www.sdbaccounting.com/

Page Two
Did you make any estimated payments for TY25? OvYes O No

Federal: Please list any estimated payments you made and provide proof of payment:

4/25 S 6/25 S 9/25 §$ 1/26 S
State/Other:
4/25 S 6/25 S 9/25 §$ 1/26 S
YES NO
Did you pay rent in MA for primary residence? Annual Amount: S O O
Did you receive, sell, send, or exchange any financial interest in virtual currency? ] ]
If you received a 1099K from PayPal or 3" party, was it for personal prop. sold at a loss? O O
Did you purchase health ins through the Marketplace? We will need form 1095-A to e-file your O O
taxes. A copy can be found in your insurance portal (mahealthconnector.org).
If you received an IP Protection PIN from the IRS, we must have it to e-file. It changes yearly. O O
Logging back into your account will display your new IP PIN .
Taxpayer PIN: / / / / / / Spouse PIN: / / / / / /
Refunds: Do you want the refund applied to next year? ] Ul
Need bank info, the IRS is no longer issuing checks.
Tax Due: Do you want your account debited? n n
Bank Acct: Routing #: REQUIRED
Account #: O ckg O Sav
Withdrawal date: (the default is 4/15/26)
Deliver your copy of tax return: O W docusign (Default) O Pickup O Mail
Items Required: O Copy of the last filed tax return.

] Return completed checklist ASAP with tax documents and signed engagement letter.

1 All pertinent tax documents (W2s, 1099s, K1s, Health ins etc.).

O Copies of Taxpayer and Spouse’s driver’s license.
[ For all dependents listed above (copy of Birth Cert. and proof of residence).

If you would like to upload your documents to our portal, e-mail

karen@sdbaccounting.com for an invite. When all documents are fully uploaded, please

e-mail Karen so you can be put in the tax preparation queue.

Who may we thank for this referral?



mailto:karen@sdbaccounting.com

« ENGAGEMENT LETTER — TAX YEAR 2025 <

Dear Client:

In connection with the preparation of your federal and state individual tax returns for the year ended 12/31/25, we/I
confirm to the best of our/my knowledge and belief, the information representations made to SDB Accounting are
accurate and complete. We/l have made all necessary financial and related data available to SDB Accounting. We/I
have not knowingly withheld from you any records or related data that in our/my judgment would be relevant to
your preparation of the tax returns. To the best of our/my knowledge, no events have occurred after the year-end
that would require adjustments to, or disclosure in, the tax returns provided. We/| have responded to all inquiries
made to us/me by SDB Accounting during the engagement. You have the final responsibility for your tax return(s)
and should carefully review them before you sign and file them.

Please sign this engagement letter and return it with all your tax documents. The signed engagement must
be returned prior to beginning work. Taxes are worked on in the order received on a first in/first out
basis. We will do everything possible to deliver your return by the deadline. However, we reserve the right to put
the quality and accuracy of your return preparation ahead of a faster turnaround. A complete and accurate return
is what the IRS wants and the reason they allow for the extension of time to file. Extensions pertain to the filing of
the tax return only. If you have a tax payment due, it must be paid by 4/15/26 to maintain the validity of the six-
month extension. If we receive your initial tax materials after 4/1/26, SDB will charge a priority processing fee of
$350 for calculating the extension and any payments due.

Tax preparation fees will be at our standard rate of $235 per hour and determined based on the time expended by
each professional. Our minimum fee is $400. Payment is due when services are rendered and before we
electronically file your returns. All payments received more than thirty days late will be charged a 1.5% per month
finance charge. To maintain the same business standards that we advise you to employ, we will not work on accounts
with past-due balances.

Your returns may be selected for review by the tax authorities. Any proposed adjustments by the examining agent
are subject to certain rights of appeal. In the event of such a governmental tax examination, we will be available,
upon request, to represent you under a separate engagement for that audit/examination.

Sincerely,

Samuel D, Blackmore; CPA

Samuel D. Blackmore, CPA

D By checking this box and entering my name(s) below, I/we accept all the terms and conditions listed above.

Accepted by: Date:

“ Accepted by: Date:




Questionnaire

Please check the appropriate box and include all detail/documentation. Explain in the comment section.

Personal Information: Yes No
Are you and your spouse U.S. Citizens? a d
Were there any births, adoptions, marriages, divorces, or deaths that impact your taxes? Provide detail a a

NOTE: If you are filing for a decedent (and are not the spouse), we will need a Personal Rep. Letter.

MA residents, any work-related commuter expenses > $150? (EZ Pass, MBTA, Parking etc.) $ a a
Did you make any charitable donations? Cash $ _ Non cash, provide all receipts a a
Dependent Information: Yes No
Do you have dependents who must file a tax return, and do you want us to file for them? $100 mini fee a a

Dependents filing their own tax returns must check the box indicating they are claimed by another person.
Did you pay for childcare while you worked or looked for work? Enclose the year-end statement. a a

Must have name, address and tax ID of childcare provider and list amount paid per child.

If you are divorced or separated with children, do you have a divorce/separation agreement? a a
If agreement was before 01/01/19 — Amount of Alimony $ d d
Healthcare Information: Yes No
Did you and your dependents have full year health care coverage? a a

U Privately through employer: MA residents enclose 1099-HC. All other states enclose 1095-C.
1 Purchased through Marketplace, enclose 1095-A (we cannot file your return without this form.)

(1 Government health ins (Medicare, Medicaid, CHIP, Tricare, VA) enclose 1095-B.

Did you contribute to a health savings account? Enclose form 1099-SA. (| (|
Did you receive any distributions from health savings accounts that were not for medical expenses? a a
Education Information: Yes No
Did you or your dependents attend a post-secondary school during the year? (| (|
Name: Yr: Fr Soph Jr Sr Grad Full Part Time

Name: Yr: Fr Soph Jr Sr Grad Full Part Time

Did you or your dependents have educational expenses/scholarships during the year? Include form 1098T
Did you pay any student loan interest this year? Include form 1098E U Undergraduate U Graduate
Did you make any withdrawals/contributions to an education savings account? Form1099Q

MA residents, did you contribute to a 529 Education Savings Plan? S

(I Wy Iy Iy W
(I Wy Iy Iy W

Teachers: Did you have unreimbursed expense (5300 Max)? S

Retirement Information: Yes No
Did you retire? Provide SSA-1099 & 1099-R. (| (|
If you reached age 73, have you begun your mandatory retirement withdrawals? a a
If you inherited an IRA, was the decedent taking the RMD? Q Q
Do you plan to contribute to a qualified retirement plan before 4/15/26? QO Roth U Traditional Q Q




Purchases, Sales & Debt Information: Yes No
Did you finance a new car with FINAL assembly in the USA in 2025? Provide P & S & yr end int. statement. a a
Did you start a new business or purchase rental property during the year? a a
Did you sell an existing business, rental, or other property this year? a a
Did you purchase a home or refinance it? Need Closing Disclosure Form. a a
Did you have any debts canceled/forgiven this year? Form 1099-C a a
Did you make energy efficient purchases (elec. vehicle, solar panels, windows, doors, roof). Enc. receipt a a
Foreign Accounts: Yes No
Did you have a financial interest/signature authority in a foreign account (such as bank, securities, a a
or brokerage) located in a foreign country? If yes, did you file FinCen Form 114? 1 Yes U No
Did you receive a distribution from a foreign trust? If yes, did you file Form 3520? ? O Yes U No a a
Self-Employed Income (no W2 income, 1099s only): Yes No
Are you self-employed? Be sure to enclose 1099NEC (if applicable) and list all business expenses. Q (|
Did you work from home and utilize a dedicated area as a home office? Provide office sf and total home sf. a a
Office sq feet: Total home sq. feet:
Did you use your car on the job, for other than commuting? Business Miles: Total Miles: Q (|

Comments:

We encourage you to use the portal, (https://sdbaccounting.smartvault.com) for uploading your tax

documents. The use of the portal is not mandatory, but it helps reduce mailing costs. A shipping fee

will apply for original documents that need to be mailed back.

When ALL documents are uploaded, e-mail Karen@sdbaccounting.com so your taxes can be put in the

tax preparation queue. If we need additional information from you, we will contact you by e-mail (staff

member’s first name@sdbaccounting.com). Be sure to check your e-mail daily.

Smart ¥



https://sdbaccounting.smartvault.com/
mailto:Karen@sdbaccounting.com

	checkbox_1pagr: Off
	text_3rhuv: 
	text_5jpy: 
	text_109nbyi: 
	text_110gqdn: 
	checkbox_6ljhd: Off
	checkbox_7ynhx: Off
	checkbox_8yskr: Off
	checkbox_10kite: Off
	checkbox_11hcpd: Off
	checkbox_12pvzf: Off
	checkbox_13beau: Off
	checkbox_14nlkq: Off
	text_15lhk: 
	text_16xyic: 
	checkbox_17hhoi: Off
	checkbox_18zfyd: Off
	checkbox_19yzwx: Off
	checkbox_20sgjl: Off
	checkbox_21mudk: Off
	checkbox_22vnio: Off
	checkbox_23ukbt: Off
	checkbox_24kdwp: Off
	text_25vqdn: 
	checkbox_26rqkc: Off
	checkbox_27wyoa: Off
	checkbox_28phmd: Off
	checkbox_29wifk: Off
	checkbox_30kfde: Off
	checkbox_31gknl: Off
	checkbox_32bihk: Off
	checkbox_33cows: Off
	checkbox_34aciu: Off
	checkbox_35sirr: Off
	checkbox_36qnof: Off
	text_37xonp: 
	checkbox_38noig: Off
	checkbox_39nhye: Off
	checkbox_40aenm: Off
	checkbox_41gka: Off
	checkbox_42gkcx: Off
	checkbox_43ppsy: Off
	checkbox_44qbwt: Off
	text_45eblf: 
	checkbox_46xuys: Off
	checkbox_47jdkl: Off
	checkbox_48jcxj: Off
	checkbox_49mmwy: Off
	checkbox_50kwcj: Off
	checkbox_51azfk: Off
	checkbox_52susj: Off
	checkbox_53vurp: Off
	checkbox_54tgma: Off
	checkbox_55kjsf: Off
	checkbox_56mhes: Off
	checkbox_57ipos: Off
	checkbox_58dohr: Off
	checkbox_59pecr: Off
	checkbox_60cunb: Off
	checkbox_61oizi: Off
	checkbox_62gknr: Off
	text_63hhx: 
	text_64fnn: 
	checkbox_65cpom: Off
	checkbox_66gfva: Off
	checkbox_67tptg: Off
	checkbox_68omrz: Off
	checkbox_69ephi: Off
	checkbox_70oraj: Off
	checkbox_71eayl: Off
	checkbox_72tman: Off
	checkbox_73hfbg: Off
	checkbox_74dwwo: Off
	checkbox_75nju: Off
	checkbox_76nurf: Off
	checkbox_77gbm: Off
	checkbox_78zvdx: Off
	checkbox_79qqyh: Off
	checkbox_80zupo: Off
	checkbox_81smza: Off
	checkbox_82opth: Off
	checkbox_83ljdz: Off
	checkbox_84xyay: Off
	checkbox_85cjrm: Off
	checkbox_86xkdl: Off
	checkbox_87micg: Off
	checkbox_88djsk: Off
	checkbox_89hwjo: Off
	checkbox_90sktm: Off
	checkbox_91jbeh: Off
	checkbox_92lvdr: Off
	checkbox_93luak: Off
	checkbox_94uzks: Off
	checkbox_95paxz: Off
	checkbox_96nddh: Off
	checkbox_97awsd: Off
	checkbox_98ktkl: Off
	checkbox_99gafu: Off
	checkbox_100nexn: Off
	checkbox_101exva: Off
	checkbox_102zxyb: Off
	text_103tq: 
	text_104fohq: 
	text_105rpko: 
	text_106sgtq: 
	textarea_107deoo: 
	TP Name: 
	TP SS: 
	TP DOB: 
	TP Occu: 
	TP Email: 
	TP Contact: 
	TP Cell Y: Off
	TP Cell No: Off
	SP Name: 
	SP SS: 
	SP DOB: 
	SP Occu: 
	SP Email: 
	Sp Contact: 
	SP Cell Y: Off
	SP Cell N: Off
	Street: 
	City state zip: 
	checkbox_20kbpg: Off
	checkbox_21iopj: Off
	text_22fpdr: 
	checkbox_23mnyh: Off
	checkbox_24uxuq: Off
	checkbox_25iyqq: Off
	checkbox_26xjvb: Off
	checkbox_27oosh: Off
	checkbox_28jbxh: Off
	checkbox_29sbyc: Off
	checkbox_30ihfn: Off
	checkbox_31tmka: Off
	checkbox_32hhzf: Off
	checkbox_33bqrt: Off
	Dep 1 Name: 
	Dep1 Rel: 
	Dep 1 SS: 
	Dep 1 DOB: 
	Dep1 Y: Off
	Dep1 N: Off
	Dep2 Y: Off
	Dep2 N: Off
	Dep3 Y: Off
	Dep3 N: Off
	Dep4 Y: Off
	Dep4 N: Off
	Dep2 Name: 
	Dep2 Rel: 
	Dep2 SS: 
	Dep 2 DOB: 
	Dep3 Name: 
	Dep3 Rel: 
	Dep3 SS: 
	Dep3 DOB: 
	Dep4 Name: 
	Dep4 Rel: 
	Dep4 SS: 
	Dep4 DOB: 
	checkbox_58mowa: Off
	checkbox_59cujy: Off
	text_60qdqr: 
	text_61lkrm: 
	text_62vscl: 
	text_63glay: 
	text_64tosu: 
	text_65hwwu: 
	text_66kuq: 
	text_67seci: 
	text_68obtg: 
	checkbox_69dcda: Off
	checkbox_70pglt: Off
	checkbox_71zbbl: Off
	checkbox_72obld: Off
	checkbox_73vtnt: Off
	checkbox_74jrxs: Off
	checkbox_75ruvb: Off
	checkbox_76byjp: Off
	checkbox_77mlax: Off
	checkbox_78kxgf: Off
	checkbox_91xiwx: Off
	checkbox_92ogbv: Off
	text_94xscj: 
	text_95yqut: 
	text_96gbuh: 
	checkbox_97tfkf: Off
	checkbox_98glh: Off
	checkbox_99kbqi: Off
	checkbox_100pnyf: Off
	checkbox_101ulgk: Off
	checkbox_102wjco: Off
	checkbox_103usvn: Off
	checkbox_104isqn: Off
	checkbox_105avfp: Off
	checkbox_106gfsi: Off
	text_107pbsy: 
	text_196vsmz: 
	text_197snsu: 
	text_198soil: 
	text_199avu: 
	text_200fuut: 
	text_201uerq: 
	text_202vcsl: 
	text_203cwre: 
	text_204fybh: 
	text_205mfam: 
	text_206aeoi: 
	text_207vqrs: 
	checkbox_208uzim: Off
	checkbox_209qcsk: Off


