


The following process is used to Assign and Send student ecards.



Please visit the 
American Heart Association Instructor Network

at
https://ahainstructornetwork.americanheart.org

https://ahainstructornetwork.americanheart.org/


If you already have an account on the AHA 
Instructor Network or if this is your first 
time logging in and you do not know your 
username and password, click                   , 
then proceed to the next slide.  



For first time users, your 
username will be the email 
where you received your 
Instructor card.  For the 
password, click the Forgot 
Password link to reset your 
password.  Once completed, 
insert your new password and 
click                     .

For current users, enter your 
username and password, then 
click                     .

Proceed to the next slide.



Once logged in, choose 
the appropriate type of 
card you want to send.

NOTE: If you do not have any cards in your inventory, you will 

need to send Bobby an email to admissions.trinity@outlook.com
and request the number and type of cards you need.  You may 
only receive cards for the disciplines you are authorized to teach.  
Once Bobby receives your email request, a Quickbooks invoice will 
be sent to you for the purchase amount of the cards.  After the 
invoice is paid, the purchased cards will be loaded to your AHA 
Instructor Network account inventory.

mailto:admissions.trinity@outlook.com


Click the ASSIGN TO 
STUDENTS button.



Complete these 3 fields and input the number 
of students you are sending cards too.

Note:  You may not enter a number greater 
that what you have in your inventory.

1

2

3



Click SUBMIT.



Select the Course Date and complete the First Name, Last 
Name, Email, and Phone Number for each student.



After the Course Date, First Name, Last Name, Email, and 
Phone Number are entered for each student, click the 
CONTINUE.



Confirm that the 
information you 
entered is correct, then 
click FINISH.



The process is now complete.  Click DOWNLOAD to 
generate an Excel Spreadsheet of your students, to keep for 
your records, or GO TO INVENTORY to send out more cards.




