GAYNOR GARDENS OWNERS CORP.
¢/o RLH Management, Inc.
404 Main Street
Port Washington, NY 11050

Sales Package

Dear Applicant:

In an effort to facilitate your request to transfer (sell) the shares of your apartment, the following paperwork
must be submitted by the prospective shareholder. (1 Original/4 Copies):

Purchaser/Transfer Application Questionnaire (on all persons occupying the subject apartment)
Fully Signed Contract of Sale(including Lead Paint Affidavits)
Bank Commitment Letter (if financing)
Two (2) letters of recommendations
Last two (2) years of Income Tax Returns, including the W2 form & 2 months pay stubs
Applicant’s Release Form
A signed copy of the House Rules
Statement of Financial Condition. NOTE: Documentation of all Assets and/or Income must be
attached. This does not include automobiles or personal property. Examples of documentation include
real estate appraisals, social security award letters, bank statements, etc.
9. The following checks must accompany application:
$100 for super for move in payable to Gaynor Gardens Owners Corp.
$500 processing fee payable to RLH Management
$600 building fee payable to Gaynor Gardens Owners Corp.
$1,000 is held in escrow. After 30 days if no damage, $1,000 will be refunded. If a shareholder
moves in or out without notifying the management company, a $500 assessment will be charged
against the shareholder. Payable to Gaynor Gardens Owners Corp.
10. At the closing of the unit, there is a $10.00 per share flip tax payable to Gaynor Gardens Owners Corp.

R

Shareholder must live in apartment for two (2) years before subletting apartment. There is an annual fee of
$600 for non-owner occupied units, paid by shareholder by March 1. All Sublessees must be approved by the
Board of Directors.

The Managing Agent will contact the applicant(s) to arrange for a personal interview with the Board of
Directors. An interview will not be scheduled until all of the above documents including the Commitment letter
(pre-approval is acceptable) are received and reviewed by the Managing Agent.

If you have any questions, please call upon RLH Management and we will assist you in answering any
questions that may arise in the application process.

Application is to be forwarded to: RLH Management
404 Main Street
Port Washington, N.Y. 11050

**%*(QNLY CERTIFIED, BANK OR MONEY ORDERS WILL BE ACCEPTED.



Gaynor Gardens Owners Corp.
Purchase Application

APPLICANT’S Name SS. #

APPLICANT’S Name S.S. #

Applicant’s Attorney Telephone

Attorney’s Firm and Address

SELLER’S Name SS. #

Seller’s Telephone Forwarding Address

Seller’s Attorney

Attorney’s Firm and Address Telephone

Closing Date and Time Date of Possession

The undersigned hereby offers to purchase shares of the capital stock/percent of the common
interest of Gaynor Gardens and the accompanying proprietary lease for Apartment # in the building
located at on the following terms and conditions:

Purchase Price Current Monthly Maintenance

Deposit FINANCING: NO [ YES [] AMOUNT

Bank Address

Broker Firm

Address Telephone

Names of all persons and relationships who will reside in the apartment and if children, please state number and
their approximate ages
Names of all residents in the building known by the applicant

INFORMATION REGARDING APPLICANT (S)
Home Address Telephone
Date of Birth How Long at current address
Present Landlord’s Name & Address
Landlord’s Phone Number

Car: Make Year License Plate
Driver’s License # State of

Applicant Employed by
Address Telephone
Position Length of Employment
Salary: $
If Present Employer is less than one year: Previous Employer
Address Telephone
Position Length of Employment

Salary: $
Other Source of Income
Contact Person Telephone
References: Bank Account #
Address

Emergency Name Address
Telephone Number




CO-APPLICANT INFORMATION

Home Address Telephone
Date of Birth How Long at the above address
Present Landlord’s Name & Address

Landlord’s Phone Number

Car: Make Year License Plate

Driver’s License #: State of

Applicant Employed by

Address Telephone
Position Length of Employment
Salary: $

If Present Employer is less than one year: Previous Employer

Address Telephone
Position Length of Employment
Salary: $

Other Source of Income

Contact Person Telephone

References: Bank Account #

Address

Have you applied for any other coop/condominium within the last 12 months? ~ No [ Yes [

If yes, where?
Antennas are not allowed on any part of the roof or building. Management has renovation packages, which
must be submitted to the Board of Directors before any renovations start.

Does applicant plan alterations to the apartment? No L[] Yes [
Specify

The applicant agrees not to take possession of the space applied for until after contracts have been signed by
required parties, and closing has taken place, and premises surrendered by prior occupants.

In connection with my application for this cooperative, I authorize all banks, corporations, companies, credit
agencies, accountants, employers and persons to release any information they have about me to Straight Arrow
Screening or any other consumer reporting agencies and [ release them from any and all liability or
responsibility from doing so. Further I authorize the investigative consumer report and understand that such a
report may contain information about my background, character, and personal reputation. [ understand this
notice will also apply to future updated reports that maybe requested. I understand that any misrepresentation
by me maybe the cause of rejection by the Cooperative.

This form may be reproduced and that copy shall be as effective as the original consent which I/we have signed.

Once you sign this application it is agreed and understood that NO pets will be kept in this building. All
residents must comply with recycle program.

Applicant Co-Applicant Date



Gaynor Gardens Owners Corp.
15-17 Gaynor Avenue
Manhasset, NY 11030

Applicant’s Release

Re:  Building Address:

Apartment #:

The undersigned applicant(s) is (are) submitting an application to purchase the above referenced
apartment.

Applicant has submitted payment for certain fees including but not limited to fees to check applicants’
credit and to process this application.

Applicant acknowledges that the application to purchase the apartment may or may not be approved by
the Board of Directors of Gaynor Gardens Owners Corp. in its sole discretion and that if the application is not
approved, no reason for the disapproval needs to be given. Whether the application is approved or not approved,
certain costs and expenses will be incurred and the fees described above will not be refunded to the
applicants(s).

The applicant releases both Gaynor Gardens Owners Corp. and RLH Management from any liability for
the return of these funds incurred in processing the application, and agrees that in the event the applicant seeks
recovery of such fees, the applicant shall be liable for all costs and expenses (including attorney’s fees) incurred
by Gaynor Gardens Owners Corp. and/or RLH Management.

Applicant

Applicant

Date:




Certification of Disclosure

RE: Building Address:

Apartment #:

Shareholder as Sublessor:

Prospective Sublessee:

The Residential Lead-Based Paint Hazard Reduction Act of 1992 (the “Act”) and regulations
promulgated by the Department of Housing and Urban Development and Environmental Protection Agency (the
“Regulations) require that the Shareholder as Sub-lesser disclose, based upon actual knowledge, to the
Prospective Sub-lessee the presence of any known lead based paint and/or lead based paint hazards in the
apartment or common areas. The cooperative corporation must provide any information it has regarding the
common areas.

The undersigned, being all the Shareholders as Sub-lesser and all Prospective Sub-lessee(s) of the above
referenced apartment hereby certify to the Cooperative Corporation owning the building that:

(1) They have received the information, if any, in the possession of the Cooperative Corporation
regarding lead-based paint and/or lead based paint hazards in the common areas.
(i)  They have complied in all respects with the Regulations.

The Shareholder(s) as Sub-lesser(s) and the Prospective Sub-lessee(s), each individually, hereby agrees
to indemnify and defend the Cooperative Corporation, its directors, officers, employees and agents, (the
“Indemnified Parties”) against any and all claims, losses, liabilities, fines, penalties, damages, costs and
expenses (including reasonable attorneys’ fees) that may at any time be imposed upon the Indemnified Parties
for failure to comply with the Regulations. The Prospective Sub-lessees hereby release the Indemnified Parties
from any claims with respect to the existence of lead based paint in the apartment and common areas and any
disclosure with respect thereto.

Shareholder(s) as Sub-lesser(s):

Prospective Sub-lessee(s):

Date:




STATEMENT OF FINANCIAL CONDITIONS

Name

Address

For the purpose of procuring credit from the above named company, or its assigns, the following is submitted as being a true and accurate

statement of financial condition of the undersigned on the day of 20

FILL ALL BLANKS, WRITING "NO" or "NONE" WHERE NECESSARY TO COMPLETE INFORMATION

ASSETS | LIABILITIES
Cash in Bank (INotes payable
Savings & Loan Shares To Banks
Earnest Money Deposited To Relatives
Investments: Bonds & Stocks To Others
Investment in own Business Installment Accounts Payable: Automobile
Real Estate owned Mortgages payable on Real Estate

Year Make Unpaid Real Estate Taxes

Unpaid Income Taxes

Automobiles

Chattel Mortgages

Personal property & furniture

Loans on Life Insurance Policies

Life Insurance

(Include Premium Advance)

Cash Surrender Value

Other debts - itemize

Other Assets - itemize

TOTAL LIABILITIES
TOTAL ASSETS
TOTAL ASSETS NET WORTH
APPLICANT & SPOUSE SOURCE OF INCOME PERSONAL INFORMATION

Base Salary Occupation or Type of Business
S/E income

Bonus & Commissions Employer

Dividends & interest income Position Held

Real Estate income (net)

Partner or Officer in any other venture or other Employment

Spouse income (specify)

Other income - itemize Married Divorced Children (Ages)
Age Age of Spouse Other Dependents
TOTAL
( APPLICANT & SPOUSE SOURCE OF INCOME I GENERAL INFORMATION

As Endorser or Co-maker on Notes

Personal Bank Accounts carried at:

Alimony payments (Annual)

Are you a defendant in any legal action?

Savings and Loan Account at:

Are there any unsatisfied judgements?

Have you ever taken bankruptcy? Explain

Purpose of Loan




COOPERATIVE SUBLEASES Building Address:
Lesser (Tenant Shareholder)
Lessee (Subtenant) Apt#

LEAD WARNING STATEMENT & DISCLOSURE OF INFORMATION ON LEAD-BASED PAINT AND/OR LEAD-BASED
PAINT HAZARDS LEASES/SUBLEASES

HOUSING BUILT BEFORE 1978 MAY CONTAIN LEAD-BASED PAINT. LEAD FROM PAINT, PAINT CHIPS, AND DUST
CAN POSE HEALTH HAZARDS IF NOT MANAGED PROPERLY. LEAD EXPOSURE IS ESPECIALLY HARMFUL TO
YOUNG CHILDREN AND PREGNANT WOMEN. BEFORE RENTING PRE-1978 HOUSING, LESSORS MUST DISCLOSE
THE PRESENCE OF KNOWN LEAD-BASED PAINT AND/OR LEAD-BASED PAINT HAZARDS IN THE DWELLING.
LESSEES MUST ALSO RECEIVE A FEDERALLY APPROVED PAMPHLET ON LEAD POISONING PREVENTION.

Lesser’s Disclosure (Tenant Shareholder)

(a) Presence of lead-based paint and/or lead-based paint hazards (check (i) or (i1) below):
(1) Known lead-based paint and/or lead-based paint hazards are present in the housing (explain).
(i) Seller has no knowledge of lead-based paint and/or lead-based paint hazards in the housing.

(b) Records and reports available to the seller (check (i) or (ii) below):

(1) Seller has provided the purchaser with all available records and reports pertaining to lead-based
paint and/or lead-based paint hazards in the housing (list documents below).

(i1) Seller has no reports or records pertaining to lead-based paint and/or lead-based paint hazards in
the housing.

Lessee’s Acknowledgment (Subtenant) (Lessee(s) to initial (¢) (d) below):

(c) Purchaser has received copies of all information listed above.

(d) Purchaser has received the pamphlet Protect Your Family from Lead in Your Home.

Agent’s Acknowledgment (Agent (All Brokers) to initial (e) below):

(e) Agent has informed the seller of the seller’s obligations under 42 U.S.C. 4852d and is aware of his/her
responsibility to ensure compliance.

Certification of Accuracy
The following partics have reviewed the information above and certify, to the best of their knowledge, that the information they have
provided is true and accurate.

Lesser Date Lessee Date

Lesser Date Lessee Date

Agent (Broker) Date Agent (Broker) Date
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(1)

Gaynor Gardens

House Rules

The public halls and stairways of the Building shall not be obstructed or used for any
purpose other than ingress to and egress from the apartments in the Building, and the
fire towers shall not be obstructed in any way.

(2) No patient of any doctor who has offices in the Building shall be permitted to wait in

3)

(4)

)

(6)

()

(8)

®)

the lobby.

Children shall not play in the public halls, courts, stairways, fire towers, driveways,
and walks, and no one shall be permitted on the roof unless accompanied by a
representative of the Lessor.

No public hall above the ground floor of the Building shall be decorated or furnished
by any Lessee in any manner without the prior consent of all of the Lessees to whose
apartments such hall serves as a means of ingress and egress, and in the event of
disagreement among such Lessees, the Board of Directors shall decide.

No Lessee shall make or permit any disturbing noises in the Building or do or permit
anything to be done therein, which will interfere with the rights, comfort or
convenience of other Lessees. No Lessee shall play upon or suffer to be played upon
any musical instrument or permit to be operated a phonograph or radio or television
loud speaker in such Lessee’s apartment between the hours of ten o’clock p.m. and
the following nine o’clock a.m., if the same shall disturb or annoy other occupants of
the Building. No construction or repair work or other installation involving noise
shall be conducted in any apartment except on weekdays (not including legal
holidays), and only between the hours of 8:30 a.m. and 5:00 p.m.

No article shall be placed in the halls or on the staircase landings or fire towers, nor
shall anything be hung or shaken from the doors, windows, terraces, or balconies, or
placed upon the window sills of the Building.

No awnings, window air-conditioning units or ventilators shall be used in or about
the Building except such as shall have been expressly approved by the Lessor or the
managing agent, nor shall anything be projected out of any window of the Building
without similar approval.

No sign, notice, advertisement, or illumination shall be inscribed or exposed on or at
any window or other part of the Buildings, except such as shall have been approved
in writing by the Lessor or the managing agent.

No velocipedes, bicycles, scooters, or similar vehicles or baby carriages shall be
allowed to stand in the public halls, passageways, areas or courts of the Buildings.



(10)Messengers and tradespeople shall use such means of ingress and egress as shall be
designated by the Lessor.

(11)Kitchen supplies, market goods and packages of every kind are to be delivered only
at the service entrance of the Buildings.

(12)Trunks and heavy baggage shall be taken in or out of the Buildings through the
service entrance.

(13)Garbage and refuse from the apartments shall be disposed of only at such times and
in such manner as the superintendent or the managing agent of the Buildings may
direct.

(14)Water closets and other water apparatus in the Buildings shall not be used for any
purposes other than those for which they were constructed, nor shall any sweepings,
rubbish, rags or any other article be thrown into the water closets. The cost of
repairing any damage resulting from misuse of any water closets or other apparatus
shall be paid for by Lessee in whose apartment it shall have been caused.

(15)No Lessee shall send any employee of the Lessor out of the Buildings on any private
business of a Lessee.

(16)The Lessee is permitted one cat per apartment. No other animals shall be kept or
harbored in the Buildings unless the same in each instance be expressly permitted in
writing by the Lessor; such permission shall be revocable by the Lessor. In no event
shall dogs be permitted in any of the public portions of the Buildings unless carried
or on leash.

(17)No radio, citizens’ band or television aerial shall be attached to or hung from the
exterior of any Buildings without the prior written approval of the Lessor or the
managing agent.

(18)No vehicle belonging to a Lessee or to a member of the family or guest, subtenant or
employee of a Lessee shall be parked in such manner as to impede or prevent ready
access to any entrance of any Building by another vehicle.

(19)The Lessee shall use the available laundry facilities only upon such days and during
such hours as may be designated by the Lessor or the managing agent.

(20)The Lessor shall have the right from time to time to curtail or relocate any space
devoted to storage or laundry purposes.

(21)Unless expressly authorized by the Board of Directors in each case, the floors of each
apartment must be covered with rugs or carpeting or equally effective noise reducing
material, to the extent of at least 80% of the floor area of each room excepting only
kitchens, pantries, bathrooms, closets, and foyer.



(22)No group tour or exhibition of any apartment or its contents shall be conducted, nor
shall any auction sale be held in any apartment without the consent of the Lessor or
its managing agent.

(23)The Lessee shall keep the windows of the apartment clean. In case of refusal or
neglect of the Lessee during 10 days after notice in writing from the Lessor or the
managing agent to clean the windows, such cleaning may be done by the Lessor,
which shall have the right, by its officers or authorized agents, to enter the apartment
for such purpose and to charge the cost of such cleaning to the Lessee.

(24)Complaints regarding the service of the Building shall be made in writing to the
managing agent of the Lessor.

(25)Any consent or approval given under these House Rules by the Lessor shall be
revocable at any time.

(26)No Lessee shall install any plantings on the terrace, balcony or roof without the prior
written approval of the Lessor. Plantings shall be contained in boxes of wood lined
with metal or other material impervious to dampness and standing on supports at
least two inches from the terrace, balcony or roof surface, and if adjoining a wall, at
least three inches from such wall. Suitable weep holes shall be provided in the boxes
to draw off water. In special locations, such as a corner abutting a parapet wall,
plantings may be contained in masonry or hollow tile walls which shall be at least
three inches from the parapet and flashing, with the floor of drainage tiles and
suitable weep holes at the sides to draw off water. It shall be the responsibility of the
Lessee to maintain the containers in good conditions, and the drainage tiles and weep
holes in operating condition.

(27)The agents of the Lessor, and any contractor or workman authorized by the Lessor,
may enter any apartment at any reasonable hour of the day for the purpose of
inspecting such apartment to ascertain whether measures are necessary or desirable to
control or exterminate any vermin, insects or other pests, and for the purpose of
taking such measures as may be necessary to control and exterminate any such
vermin, insects or other pests.

(28)Subject to the provisions of paragraph 38(d) of the Proprietary Lease, these House
Rules may be added to, amended or repealed at any time by resolution of the Board
of Directors of the Lessor.

(29)No washing machines are allowed.

(30)Improvements made to the Lessee's unit, aesthetic or structural, require Board
review and documented pre-approval prior to work beginning. All licensing and
documentation requested by the Board must be provided. Should the Lessee not
obtain Board approval, a minimum fine of $250 will be issued. Fine amount may



increase at the discretion of the Board and is dependent upon the degree of the work
and potential damage caused to the building or shared spaces. A security deposit
may be obtained prior to work beginning to mitigate the risk of damage to shared
spaces. Improvements may include, but are not limited to:

Air conditioning and heating systems

Carpentry work

Kitchen or bathroom fixture replacement

Plumbing

Ceramic tile and marble

Doors and windows

Dry wall

Fences and railings

Floor installation and refinishing

General contracting

Insulation

Masonry work

Painting

Reglazing/porcelain refinishing

Proposed Subtenant Proposed Subtenant



