Step 1: Log Into Portal

&) https://onvio.us/#/

THOMSON REUTERS

ONVIO

Let's get started
e —

View system status

Instructions:

Log into your portal
at https://onvio.us.
*** Please note, if
married, this
process MUST be
completed for each

spouse separately
kKK



https://onvio.us/

Step 2: Reviewing Your Documents

AV R a

4L A

“lient: Personal ~
‘ = LISTVIEW

= [E TaxReturn (2024)

=] Client Documents

& 2024 NY Individual Income Tax Declaration fo...

& 2024 Form 8879 IRS e-file Signature Authoriz..

& 2024 Bank Account Verification Worksheet.pdf

7~ I 202%_US_TaxReturn-ActionRequir..

¢ TR _2024_NY_TaxReturn-ActionRequir...

<Z I 2024_US_Tax Retumn

¢ WEEBEREM 2024 NY_Tax Retumn

1040.pdf

_1040.pdf
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Instructions:

If you want to review
your invoice, filing
instructions, as well as
your e-sign documents
before you sign them,
select DOCUMENTS,
select CLIENT
DOCUMENTS and then
you can open the three
e-signature documents
separately. To view
your invoice and filing
instructions open the
document titled US TAX
RETURN ACTION
REQUIRED.



Step 3: Tasks to Do

Tasks: All Tasks -~

DDDDDDDDD

o Instructions:

Once you log in, you
will be brought to
the TASKS tab.
Under TO DO, you
will see the
outstanding task(s)
that you need to do.
Select START to
begin.



Step 4: Prompt to Review Documents

eSignature Request fo_

EXPIRES 12/18/2025

Documents to sign:

* 2024 Bank Account Verification Worksheet
« 2024 Form 8879, IRS e-file Signature Authorization
¢ 2024 NY Individual Income Tax Declaration for eFiling

| have read the Electronic Record & Signature Consent Disclosure and agree to the terms.

‘ DECLINE ‘

Instructions:

You will be shown a list of
the documents that you need
to review which will include
a Bank Account Verification
Worksheet, Form 8879 to
file your federal return, and
NY Tax Income Declaration
to file your state return.
There will be a form that you
need to sign for EACH state
that you need to file taxes in.
Select REVIEW
DOCUMENTS to start
signing your documents.



Step 5: Verify Identity - SSN

Instructions:

Verify Identity

You will be prompted

Last 4 diqj i curity Number?
djb to enter the last 4
@ verifying your identity helps safeguard your data.

digits of your social

security number.
Enter them and then
select NEXT.




Step 6: Verify Identity - Identity Questions

Instructions:

Verify Identity

You will be prompted to

Answer the following questions to verify your identity. answer a s eri es Of qu e Sti ons

Once started, you'll have approximately 5 minutes to answer the questions before the document expires. If the

oeument eires & new docuaaentwil el o be generste o you o ion. to verify your identity.

Which of the following people do you know? Select NEXT to advance
through the questions after
selecting your answer. ***
Please note: These
questions are generated by
the IRS NOT MGA. Ifyou
fail to answer the questions
correctly you MUST contact
our office to receive a new
set of questions to answer.
You will NOT be able to e-
sign your forms without

verifying your identity. ***

O None of the above




Step 7: Select a Signature

Instructions:
Confirm Signature
J You will be prompted
m_ to select a type of

signature to sign your

documents. You can
e —— either SELECT STYLE
to pick a
predetermined style,
DRAW to hand write
your own, or UPLOAD

a signature that you

already may have. Once
you have made your
choice, select NEXT.



Step 8: Prompt to Review Bank Verification
Marino, Goetz & Associates, Inc. InStructiOnS:

o Sign

@ 2024 Bank Account Verificati...

You will begin with the
Bank Verification sheet
which will be
prepopulated with your
information, as well as

o 2024 Form 8879, IRS e-file S...

© 2024 NY Individual Income T...

QO 1001

your signature. PLEASE
REVIEW CAREFULLY.
Note on the left side you

T will see a red !, this means
the document hasn’t been
signed yet. Select

CONTINUE to go to the
next form.




Step 9: Continue Prompt9

Instructions:

You will be prompted
to select CONTINUE in
order to move on to

/A Continue to the next document that

rauires atention? the next document to
sign. The CONTINUE
o prompt will need to be
selected between the
signing of EACH
document.




Step 10: Prompt to Review Form 8879

Marino, Goetz & Associates, Inc.

To Sign

@ 2024 Bank Account Verificati...

@ 2024 Form 8879, IRS e-file ...

0 2024 NY Individual Income T...

o 1of 3¢ {amined a copy of he income tax retur (o7

Confirm your signature.  [ic)he deecfan reting i eopcadie
b

IRS e-file Signature Authorization

> ERO must obtain and rotain comploted Form 8479,
P Go to www.irs gow(Form8879 for the latest information.

sumsen ticsion k59 b 11368220252870066093

e

Sounar Sptuse s voca secutty numiar

Part| Tax Return Information — Tax Year Ending December 31,2024  (Enter year you are authorizing.

Enter whoie dollars only on Snes 1 thiough 5

Note: Fom 104055 lrs us o 4oy, Loave s 1,23, and 5 bank
Adused gross come ————

Total tax
Foderal income tax withheld from Form(s) W-2 and Form(s) 1099
Amount you want refunded to you
Amount you owe.

AR AR As Rasiasati=s == Signature Authorization (Be sure you getand keep a copy of your return)

inal or amended) | m now authorizing, and to the best of
pmplete. | further in Part| from Me income tax
| consent to aliow my intermediate service provider, transmiter, or electronic feturn originator (ERO)
e IRS (a) an receipt of reason for rei [{
| authorize the U S. Treasury snd its designated Financal

prepa
hndior a payment of estimated tax, and the fnancial insiituion 1o debit the entry 1o ths account. This
7t | notity the U.S, Treasury Finencial a
5l Agent at 1-888-3534537. Payment cancellation requests must be fecerved o later than 2

fate. 1 aiso authcrize te financial instiusions invoived in the processing of e electronic payment of

to answer nguiries and payment |
signature for e incame tax retum (onginel or amendad) | am now aumorizing and. If appscable, my

& ASSOCIATES, INC. 1o enteror genecte my PN (RN = ™y
®

i or amended) | am now autherizing
}income tax retum (original or amended) | am now authorzing. Check this box only
frewmis. "o PIN metnod

p—y______| ouep 107025

Spouse's PIN: check one box only

mborize o entororgeomratermy PN [ ssimy

RO o e s v digs, bt
‘sgnature on e income tax return (onginal or amended) | am now authorizing provpicon ey

1 wil enter my PIN retum (crigina o smended) | sutherizing, Check Bis box only
f'you are entering your own PIN and your retum is fled using PIN metnod, n
below

Spouse's signature B Date
Practitioner PIN Method Returns Only—continue below
Partiii__Certification and Authentication — Practitioner PIN Method Onl;
ERO's EFINPIN. Enter your sixigt EFIN folowed by your Sve-digit self-selected PIN. b
o e i v
1 cetify that the above numeric enfry is my PIN, which & my signature for the electronic indwidual income tax return (onginal or amended) | am now

aumerized 1o i for tax year ncicated above for the taxpayer(s) ndicated above. | confim Mt | am submitting ihs retum n sccordance with the
requirements of the Practtioner PIN method ana Pub. 1345, Handbook for Authorized IRS e-fie Prosiders of Indhidud Income Tax Retums.

Page 1/ 1. "30% @

Instructions:

The Form 8879 sheet
will be prepopulated
with your information,

as well as your
signature. PLEASE
REVIEW CAREFULLY.

Note on the left, you
will now see a blue ¥
next to the document
that has been

successfully signed.
Select CONTINUE to go
to the next form..



Step 11: Prompt to Review State Income Declaration

Marino, Goetz & Associates, Inc.

To Sign

@ 2024 Bank Account Verificati...

@ 2024 Form 8879, IRS e-file S...

o 2024 NY Individual Income T...

Deparimen of Tasston #d Finance

YORK New York State E-File Signature Authorization for Tax Year 2024
TATE  For Forms IT-201, IT-201-X, 1T-203, IT-203-X, IT-214, and NYC-210

Electronic return originator (ERO): Do not mail this form to the Tax Department. Keep it for your records.

Tarpajars nam:

Erouaes name (onty T R G

Purpose

Fom TR-S73-T must be completed 1 authorize an ERO 1o
e-fie a personalincome tax relum and 1o ransmit Bank account
intexmeion fo the electionic fonds withdrawl

Ganeral instructions

Taxpayars must complate Part B befors the ERO tansmits the
taspayer's eleclronicaly Hed Forms IT-201, Resident Income Tax
Reetum, IT-20-. Amended Resident Incomme Tax Relum, IT-203
Norresiaent and Par-Year Resident income Tax Retum, T-203X
Amended Nonresident and Part-Year Resident incame Tax Return,
17-214, Gl for Real Property Tx Creci, and NYC-210, Clam
for New York City School Tax Crecte. Nots that an electronic
signature can be used ss described in TSBAL2D(1IC. (2). E-F7e

Taxpayers Uising &
for Electroncay Filed Ta REmS

For retums filed joly. bolh spouses must complste and sign
Form TR-579.1T

Pal‘lk Tlx rﬂul’n information
et . 1S, sy i)

O 101 x

Confirm your signature.

Perscnal savings

Business checking [ |

EROs must compiote Part G pror to transmitting electonically

fiid income tax retums (Foms IT-201, IT-201-, 1T-203, IT-203X,

1T-214, ang NYC-210)

Both the paid preparer and the ERO ars required to sign Part C
However, an individual perfoming a5 bolh the paki greparer and
the ERO is only requred 1o sign as the paid preparer. 1 is not
eyl ke e C spasys s s e B on

et for s Tax e Freparers, available on our
website

This form i not required for sectronicaly Hed Fom IT-370.
ADPACANGN for ALIOMANG S-Honth EXTERSon of Time 10 File
for individisala. See Form TR-57 11T, New York State Taspayer
Autherizatian for Electronic Funds Withdrwal for Tax Year 2023
Form (T-370 and Tax Year 2025 Formn [T-2105

usiness savings

torizations for Forms IT-201, IT-201-X, IT-203, IT-203-X, IT-214, and NYC-210

Fnined th

& persanal income

B, atiachments,
o s rue, cormect
my 202¢ New

fough the Intemal
fmputer system
etrenicaly, |
information
ronically |

F.1 am auarizing
B agroe that
retum to the

IRS, fagethe with this authorization, will serve a the electranic
egnumrmnm reum snd ny sz peyrmert ransectcn

State pers:

a\s(.!mnu: ot wehcrawe, | certly oo e nceurt b
& New

ak St Tax Daparimant snd s desigitea

vl g 1 kel i ekt e wibcira T o

#inancial insitution account indicated on my 2024 electronic retum,

ard sulborizedthe nancil sl o widm the amount Fom
al account. As New York does not C:

‘suppart Infemational ACH

later than twa (2) bizsiness days prior ta the pament dale.

I Tae

<|

Part C - Declaration of electronic return originator (ERO) and paid preparer

Under penaly o anury. | ecare mat e momion contaned

is 2024 Hew e electroni personal income bax retum
e nkemetion fomsaned o me vy i gy e e
fumished me ummlﬂsm paper 2024 New York State refum
signed by a reparer | declare that the information contained
e tapayer s T34 Hew Yoo Siat lscon etum

Do not mail Form TR-5784T 1o the Tax Dey

s Kentical to that contained i tha paper copy of the retum. 1| am
ave

the paid preparer, under penalty of perury | declare that | b
examined his 2024 New Y ork State elecironic personal incy

= renm. and o th best of my knowteaga ana bl ha retum
s rue, cameet. and complete. s dedaration on all
Informaticn availatle o me.

EROs must keep this form for three years and present it et Tax Department upon request.
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TRSTRIT (324)

Instructions:

The State Income
Declaration sheet will be
prepopulated with your
information, as well as
your signature. PLEASE
REVIEW CAREFULLY.
Note on the left, you
will now see a blue ¥
next to the document
that has been

successfully signed.
Select CONTINUE.



Step 12: Submit Your Signatures

Marino, Goetz & Associates, Inc.

To Sign
2024 Bank Account Verificati...
P024 Form 8879, IRS e-file S...

2024 NY Individual Income T...

Department of asaton and Fnance

YORK New York State E-File Signature Authorization for Tax Year 2024
ATE  For Forms IT-201, 1T-201-X, IT-203, IT-203-X, IT-214, and NYC-210

(ERO):

10 the Tax Department, Keep it anyemveoold!

s rane

e

rpos
Fom TR STHT must b coneted o mihore an ERO o

140 8 parscnal Income tax redsm and 1o ranswt bank aceourt
i b e chon s wirons

Gereral inatructions

Tooeys mu conpet ar B bekrs he ERO st e

ER0n et compie Pt o rmeretng dackocaty
e Y retums (Foms (1-201, 1T-201X, 1T-200, IT-203.

Tt ane 310y

Bom the pad preparer and the ERO are requirsd o sign Part C

However, an ncividusl percming as b e pakd preperer and

i ERO 5 oty roguired 10 5 35 the pac preparer. 115 nct

grture can b used as describe in ToBM 20N, A Fre
479 foms) for

for Eweyoncaly Find Tar Rsfurs
X TWmS e ity it ke st Conpie rd g
Fom TRS7-
Part A - Tax retum Information
‘dusted grass incame (Vo acicatle s

Reing

Amount you owe

Financia nstuton routeg number

Financial msttuton aczount rumeer

Account ype. (X

s case. Nos hat an
termaiiv sgnfure can be used ns descrbed n Putiication 58

o fo income Tax Retum Presrers, avable cn cur
wesate

This form i ot requived for ecyoncaly fed Fom 11.310,

s
o (T-370 and Tax Year 2025 Form 7-2105

Business savngs

Part B - Dectaration of taxpayer and authorizations for Forms [T-201, IT-201.X, IT-203, IT-203-X, IT:214, and NYC-210

N Y
n 893tion by

Snancil

|
contee o dacinrylo e York S of of Wevabon

hat account. As New Yo does not supportIniemabonsl ACH
Transactins (IAT) | aftest the soue for hese s & wihin
|

0 e s el on my bt and
rsond come tax relam 1o the

wmm Dty cacuteg i Fom TRETVT. o autiorcng
tond mvee Bt

mey e

ke
authonzation ko peyment oy by conlacting e Tax Depertsert 1o
e than two (2)business Gy pocr o the payment dste

PartC - Dulamson Ot lectronic retum originator (ERO) and pakd pre
Uner ot on

of pogury. | decare tat
1 s 2024 Hew Yok S seciont parsons

15 P information fumished o ma by the taxpayer. I the taspayer
Sumahed me s compieed paper 204 N Yo 1

' tacpayer's 2004 New York State secyonc wtum

preparer
ot comaned 198 per copy o he w1

T have basas s Geciarston on 8
fommation avalatie 1o me.

Page1/1 | Q 30% @

TRATOAT 24)

www.tax.ny.gov

Instructions:

When you are done
e-signing your
documents, select
SUBMIT to submit
your signatures and
complete the task..
*** Please note: If
you do NOT select
SUBMIT, the
signature process

won'’t be completed.
kkk



Step 13: Task Completion

Marini

o, Goet

z & Associate:

s, Inc.

Thank You!

You have successfully signed the documents and Deborah Goetz from Marino, Goetz & Associates, Inc. has been

notified. You may now close or downl

DOWNLOAD

oad a copy of the signed documents for your records.

—P  GOBACKTOTASKLIST

Instructions:

After you have completed
e-signing your tax
documents, our office will
immediately receive a
notification. You will see
this prompt that allows
you to download a copy
of the documents that you
just signed for your
records. Select
DOWNLOAD to
download a copy of your
signed documents.



Step 14: Completed Documents

RN, GO ASSOCIA
AVE N B/ A

Marino, Goetz & Asso:

Instructions:

TASKS DOCUMENTS (2]

Tasks: Personal -~

You will be
returned to the

= TASKS screen. To

— —— verify that your task
was completed,
select COMPLETED

and you will see the
completed task(s)
there.



